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Annex 1

European Union Rule of Law Mission in Kosovo
(EULEX KOSOVO)
2-2017 Call for Contributions

Organisation:

European Union Rule of Law Mission inKosovo (EULEX KOSOVO)

Job Location:

Western Balkans Region (Kosovo)

Employment
Regime:

Seconded, Seconded/Contracted

Job
Titles/Vacancy
Notice:

Confirmed
Vacancies

Total

Ref.: Vacancies

Name of the Post

Pending Availability

Seconded

Joint Operations
Officer/Police 0 3 3

2 ASAP,

EK 30036 1in Oct-2017

Joint Operations
Officer / Safety &

EK 30037 | Security Department 0 1 1

ASAP

Judge in Special
Chamber of the
Supreme Court

EK 30094 | (privatisation matters) 1 0 1

Dec-2017

Legal Officer at
Mitrovica Basic Court

EK 30099 | Level 0 1 1

ASAP

Deputy Head of
Executive Division
(Head of Executive

EK 30110 | Police) 1 0 1

Oct-2017

Liaison/Coordination
Officer -

EK 30111 | Training/Planning 0 1 1

ASAP

Chief of EU Office for

EK 30120 | Criminal Intelligence 1 0 1

Jan-2018

Regional Criminal

EK 30128 | Intelligence Officer 0 1 1

ASAP

Chief of Organised
Crime Investigation
Unit 0 1 1

EK 30135 Oct-2017




Organized Crime

1 ASAP, 1in De¢

EK 30137 | Investigation Officer 0 2 2 2017
1 ASAP,

War Crimes 2in Oct, 1 in Nov

EK 30138 | Investigation Officer 2 3 5 1in Dec-2017
Advisor to Kosovo
Police Inspectorate

EK 30179 | (PIK) 0 1 1 Oct-2017
Chief of Advisory Unit

EK 30183 | Justice Matters 0 1 1 ASAP

EK 30187 | Mobile Advisor 0 2 2 ASAP
Chief of Correctional
Unit/Advisor to the
Head of Kosovo
Correctional Service

EK 30205 | (KCS) 0 1 1 Oct-2017

EK 30206 | Correctional Advisor 0 1 1 ASAP
Multifaceted Mobile

EK 30224 | Team Coordinator 0 1 1 Oct-2017
Multifaceted Mobile 1in Oct,

EK 30226 | Team Police Advisor 0 2 2 1 in Nov-2017
Deputy Chief Regiona|

EK 30229 | Advisor North 0 1 1 Oct-2017
Chief of Close

EK 30324 | Protection Unit 1 0 1 Jan-2018

EK 30342 | Legal Officer 0 1 1 ASAP

Seconded/Contracted

EK 30022 | Verification Officer 0 1 1 ASAP
EU Office for Criminal

EK 30123 | Intelligence Analyst 0 2 2 ASAP

EK 30139 | IT Forensics Officer 0 1 1 ASAP
Correctional Mobile

EK 30207 | Monitor 0 1 1 ASAP

EK 30258 | International Doctor 1 0 1 Sep-2017
Close Protection 1in Oct, 1 in Nov

EK 30326 | Operator 0 5 5 3in Dec-2017
Mission Security

EK 30329 | Officer 0 1 1 Nov-2017
Legal/Administrative
Officer (temporary

EK 30401 | position™ 4 0 4 ASAP

Deadline for
Applications:

31 July 2017 at 17:00 hours (Brussels time)

1 Pending the adoption of the revised Deploymeat PI



E-mail
addresses to
send the Job
Application
Form to

For seconded candidates:

Interested candidates should use the standardcapph form (Annex 2), in which the
can list up to 3 positions and rank them in ordepriority. It is essential that both the
job title AND the corresponding reference number ae clearly marked in the form.No
more than 3 priorities will be taken into accoulRtrthermore, only one application [
candidate will be accepted. Only applications sdiehiby authorised National Authoriti
will be considered as secondddational Authorities nominating candidates are king
requested to send the respective application fogitgy the Annex 2 to the following em
only, and not any other addresses:

Civilian Planning and Conduct Capability (CPCC)
cpcc.eulexkosovo@eeas.europa.eu

For contracted candidates:
Interested candidates, who wish to apply for vaiesnopen to contracted candidates
indicated in the job descriptions, should use esickly the online application form, post
in

https://internationalrecruitment.eulex-kosovo.eu

No applications using Annex 2 will be accepted-ollowing submission of the onlir
application form, applicants will receive a copytlo¢ir submitted data in a pdf file togett
with an acknowledgement of receipt. Only one agpion form per candidate will &
accepted.
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Information:

General aspects

If more than one application is received from ttene candidate, only one will
considered, the one submitted through the natiaoghorities being given priority. N
further documentation besides the standard apjglicdiorm is necessary. Addition
information can be obtained from the EULEX KOSOV@bsite
(http://lwww.eulex-kosovo.eu) or from the followilegntacts:

For questions from national authorities:
Ms Antigone MARANA
cpcc.eulexkosovo@eeas.europa.eu
Tel: +32 (0)2 584 2630
For questions from individual applicants:
EULEX KOSOVO/Human Resources

HumanResources@eulex-kosovo.eu
Tel: +381 38 78 ext. 8878, 6846, 6337

pe

Seconded Personnet For seconded positions, only personnel nominatieceived through official channels
from EU Member States/contributing third Statesifdbuting States) will be considered. ContributBigites will
bear all personnel-related costs for seconded peetoincluding salaries, medical coverage, tramgdenses to
and from the Mission area (including home leave) altowances other than those paid according tcCnencil
documents 7291/09 (10 March 2009) and 9084/13 (86l 2013). Personnel seconded from contributinigdth
States are not entitled to receive allowances geitrding to the Council documents 7291/09 (10 M&@09)
and 9084/13 (30 April 2013).



Contracted Personnel The Mission may recruit international staff ooamtractual basis as required, through an
employment contract. The employment contract withiMission establishes the conditions of employmagttts
and obligations, remuneration, allowances, travel eemoval expenses and the applicable high risurance

policy.

Documents supporting educational qualifications avatk experience should be accompanied by certified
translations of the original documents in the Estglianguage, if issued in another language, inrdecce with
the European Commission Guidelines for Lifelongro@ag, which ensures transparency in higher edocatnd
fair and informed judgements about qualifications.

Tour of Duty Period — Subject to the approval of the appropriate Btatgdmpact Statement, the duration of the
deployment should be of 12 months.

The Civilian Operations Commander requests thatritting States propose candidates for the folhgwi
international staff positions for EULEX KOSOVO, acding to the requirements and profiles descrileddva:

A. Essential Requirements

Contributing States are requested to ensure thdotltowing essential requirements are strictly mwed accepted
in respect of civilian international experts to Mession.

Citizenship —Citizenship of an EU Member State or of a contiifythird Staté

Integrity — The candidates must maintain the highest standafrgsersonal integrity, impartiality and self-
discipline within the Mission; they are not allowtxdprovide or discuss any information or docurreent result
of access to classified and/or sensitive infornmatiglating to the Mission or respective tasks activisies; they
shall carry out their duties and act in the inteofshe Mission.

Negotiation Skills— The candidates must have excellent negotiakiily end the ability to work professionally
in a stressful and diverse environment.

Flexibility and Adaptability — The candidates must be able to work in arduonditions with a limited network
of support and with unpredictable working hours armbnsiderable workload. They must have the ghiditwork
professionally as a member of a team, in task foesel working groups with mixed composition (eigilian
and military staff) and be able to cope with exeshdeparation from family and usual environment.

Availability — The candidates must be able to undertake any atamnistrative tasks related with the
competencies, responsibilities and functions ofréspective position within the Mission, as reqdiby the Head
of Mission. In line with the Head of Mission’s imtieto increase the footprint in the north and idifidn to those
advertised positions which explicitly state tha¢ @taff member should live in the north, otherfstaémbers
subsequently deployed to the region after theivarare expected to be ready to live in the north.

Physical and Mental Health —The candidates must be physically fit and in goedith without any physical or
mental problems or substance dependency which mpgii operational performance in the Mission. Teuea
duty of care in a non-benign environment, sele@exsonnel should, in principle, be under the norags of
retirement in contributing States.

2 Canada, Norway, Switzerland, Turkey and UnitedeStaf America



Language Skill$ — The candidatemust be fullyfluent in written and spoken English. Report writing skidire
especially needed. Knowledge of local languagelsbeiban asset.

Computer Skills — Skills in word processing, spreadsheet and ¢sgatems are essential. Knowledge of other
IT tools will be an asset.

Training — e-Hest or equivalent.

Education — European Qualifications Framework (EQF)

Driving Licence — The candidates must be in possession of a vaitluding Mission area — civilian driving
licence for motor vehicles (Category B or equivélefihey must also be able to drive any 4-wheelalxiehicle.
Category C driving licence is desirable or as dj@tin the respective job description.

Serious deficiencies in any of these essential irespents may result in repatriation/termination tbe
secondment/contract.

B. Recommended Requirements

Knowledge of the EU Institutions— The candidates should have good knowledge oEthdnstitutions and
international standards, particularly related t® @ommon Foreign and Security Policy (CFSP), inclgdhe
Common Security and Defence Policy (CSDP).

Knowledge of the Mission Area— The candidates should have good knowledge ofigtery, culture, social
and political situation of the region as well aghed police, judiciary and governmental structures.

Training and Experience —The candidates should have attended a Civiliarisdvilsnagement Course or have
participated in a CSDP Mission.

C. Essential Documents and Equipment for Selectedabdidates

Passport— The selected candidates must obtain a passparttheir respective national authorities. If pbtesi
a Service Passport or Diplomatic Passport shouldsped.

Visas— Contributing States and Mission Members mustienghat visas are obtained for entry into the Miss
area prior to departure from their home countrys lalso essential to obtain any transit visasctvimay be
required for passage through countries en routiestd/lission.

Personnel Security Clearance (PSG} The selected candidates will have to be in Es$se of the necessary
level of Personnel Security Clearance (PSC) asfs@mbin the respective job description. For se@mhdxperts,
the original certificate of the national securitiearance or a proof of the initiation of the precesust
accompany them upon deployment. For contractedresggbe process will be initiated by the Missigooo
deployment. For both seconded and contracted expartess to EUCI will be limited to RESTRICTED ilint
the issuance of their national security clearance.

3 Common European Framework of References for Larggiag

4 https://webgate.ec.europa.eu/eeas/ehest/loginfsiohp

® https://ec.europa.eu/ploteus/content/descriptaggep




Certificate/Booklet of Vaccination — The selected candidates must be in possessiora ofalid
certificate/booklet of vaccination showing all vamtions and immunisations received. They also niest
vaccinated according to the required immunisatfonshe Mission area.

Medical Certificate — The selected candidates should undergo an éwtensedical examination and be

certified medically fit for Mission duty by a comjeat authority from the contributing State. A copfythis
certification must accompany deployed secondedfacted personnel.

D. Additional Information on the Selection Process

The EU strives for improved gender balance in CSipErations in compliance with UNSCR 1325. CPCC
encourages contributing States and European ltigtituto take this into account when offering citmttions.

Application Form — Applications will be considered only when usirge tstandard Application Form
(Annex 2) to be returned in Word format, and intimawhich position(s) the candidate is applying fo

Selection Process- The most suitable candidates will be shortlisied, if needed, interviewed in Brussels, at
the Headquarters of the Mission or by phone, betbeefinal selection is made. If seconded candglate
required to travel to Brussels/Mission Headquartersnterviews, the contributing State will bearyarelated
costs.

The selection of candidates who are working foepttivilian CSDP Missions at the time of their dpalion
will be subject to an impact assessment taking atoount the operational needs of the CSDP Missions
concerned.

Information on the Outcome - Contributing States and contracted candidatesplyiag for

seconded/contracted positions) will be informedutitoe outcome of the selection process afterdispetion.
The indicative period of the interviews is from ABgust 2017 until 25 August 2017.

E. Job Descriptions

The current reporting lines of the following job sdéptions might be subject to modification basad o
operational requirements and in line with the pples set out in the Operation Plan (OPLAN).



Position: Employment Regime:

Joint Operations Officer /Police Seconded

Ref. Number: Location: Availability:

EK 30036 Western Balkans Region | 2 ASAP

Confirmed Vacancies: 3 (Kosovo) 1 in October 2017
Pending Vacancies: 0

Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Office of the Chief of Stafff EULEX | EU SECRET States:

KOSOVO Joint Operation Room No

1. Reporting Line:
The Joint Operations Officer/Police reports to @léef of Joint Operations Room, while coordinating
closely with the Deputy Head of Executive Divisigtead of Executive Police).

2. Main Tasks and Responsibilities:

e To act as Duty Police Commander on behalf of thedH® Executive Police during silent hours;

* To report without delay serious incidents in linghaplanning documents and to be responsible for
the Mission’s response during the initial phasesaise of critical incidents, while alerting all nedet
staff in line with the relevant SOPs;

 To oversee the continuous maintenance, executidnegaluation of protocols related executive
police operations or incidents;

» To manage and coordinate actions between Policés lamd other units/departments/divisions/
organisations;

* To liaise with all relevant international and loaabunterparts, collate and verify information
received in policing area of expertise;

* To undertake any other related task as request&htef of Joint Operations Room.

3. Mission Specific Tasks and Responsibilities:

» To collect, compile, analyse, assess and disseenirjaintly with the Joint Operations Officer/SSD -
information relevant for Executive Police activitias well other relevant developments for the
implementation of the Mission mandate as well as d@leneral security situation, including the
analysis of relevant trends;

* To contribute to planning activities of the ExegatPolice;

e To monitor the EULEX KOSOVO communication channats well as those of Kosovo Police,
KFOR and other relevant organisations and prepecerate reports for the chain of command
through the established JOR reporting lines;

 To maintain close daily cooperation with the Liai&ooordination Officers in the Office of the
Deputy Head of Executive Division (Head of ExeceatRolice);

e To assist Joint Operation Officers/SSD as required.

4. Essential Qualifications and Experience:

»  Successful completion of university studies of e&st 3 years attested by a diploma OR a
qualification in the National Qualifications Framak which is equivalent to level 6 in the
European Qualifications Framework OR a qualifiaatid the second cycle under the framework of
qualifications of the European Higher Education &re.g. Bachelor's Degree; The qualification



should be in any of the fields of Law, Law Enfor@ Social Sciences, Public Administration or
other related university studies OR equivalent aitelsted police or/fand military education; AND

A minimum of 5 years of relevant professional eigece, after having fulfilled the educational
requirements;

»  Experience in planning security and/or police opens;

»  Experience in planning and implementing projects.

5. Essential Knowledge, Skills and Abilities:

Very good analytical, organisational, planning &inte-management skills;

Ability to work in a demanding, deadline-driven @ovwment and to establish and maintain effective
working relationships with people of different matal and cultural backgrounds.

6. Desirable Qualifications and Experience:

Experience in strategic management and/or publiurdtration;
Experience in handling classified information.

7. Desirable Knowledge, Skills and Abilities:

Very good knowledge in strategic management aruliblic administration;
Ability to perform under stress and in difficulrcimstances.



Position: Employment Regime:

Joint Operations Officer/SSD Seconded

Ref. Number: Location: Availability:

EK 30037 Western Balkans Region ASAP

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Division/Department/Unit: Security Clearance Open to Contributing Third
Office of the Chief of Stafff EULEX | Level: States:

KOSOVO Joint Operations Room | EU SECRET No

1. Reporting Line:
The Joint Operations Officer reports to the Chighe Joint Operations Room, while keeping the &eni
Mission Security Officer fully informed on all relant developments.

2. Main Tasks and Responsibilities:

w

IN

To monitor the security situation in the Missioeaas well as to collect, collate, analyse, asaess
disseminate information relevant for the implemgataof the Mission mandate as well as the
general security situation, including the analydiselevant trends;

To support and track all operational Security arafey Department (SSD) movements and
coordinate, as required, SSD response;

To act as focal point for the Watchkeepers® Cajigbdnd keep them informed of relevant
developments;

To contribute to the production/maintenance of(th@R) contact lists, emergency natification charts
including check lists and other databases, reportsiefings;

To maintain the (JOP) maps and visual aids, asogpigte;

To collect, analyse and maintain all incoming siggueports/information from different resources
within the Mission area and provide a daily summntar$ecurity Information Analyst Unit;

To prepare, produce and disseminate reports amtlipioas per SOPs;

Operate means of secure communications;

To provide updated information and analysis of majadses or disasters, which could affect the
Mission’s operations or staff members and to infetaff in the area concerned through the Security
and Safety Department;

To alert and inform senior management and respe@ecurity and Safety Department staff of
important developments;

To assist Joint Operation Room Police Operatore@sired;

To undertake any other related tasks as requegtdaeiChief of the Joint Operations Room.

. Mission Specific Tasks and Responsibilities:

To monitor all Mission activities assigned, in paurtar staff movements in the north of Kosovo, and
act as the initial point of contact for headquari@md Mission personnel as required;

To be responsible to coordinate all helicopter apens, including the necessary liaison with the
relevant KFOR points of contact.

. Essential Qualifications and Experience:

Successful completion of university studies of aast 3 years attested by a diploma OR a
qualification in the National Qualifications Framak which is equivalent to level 6 in the

European Qualifications Framework OR a qualificatid the second cycle under the framework of
qualifications of the European Higher Education &re.g. Bachelor's Degree; The qualification
should be in any field related to Security or Eneeicy Management OR equivalent and attested



police or/and military education OR successful clatipn of a full course in civilian security
organisation with duration of 3 years or more; AND

« A minimum of 5years of relevant professional eigmece, after having fulfilled the educational
requirements.

62

. Essential Knowledge, Skills and Abilities:
Demonstrated ability to contribute creatively te thevelopment of security policies and procedures;
Excellent analytical, organisational, planning, éinte-management skills;
Excellent radio communication skills;
Thorough understanding of applicable EU rules aggilations in the area of security and safety.

6. Desirable Qualifications and Experience:
Ability to perform under stress and in difficulrciimstances.
Relevant experience in handling EU classified imfation.

7. Desirable Knowledge, Skills and Abilities:
Ability to work in a demanding, deadline-driven @owment and to establish and maintain effective
working relationships with people of different matal and cultural backgrounds.

10



Position: Employment Regime:

Judge in the Special Chamber of theSeconded

Supreme Court (privatisation

matters)

Ref. Number: Location: Availability:

EK 30094 Western Balkans Region | December 2017

Confirmed Vacancies: 0
Pending Vacancies: 1

(Kosovo)

Division/Department/Unit:
Executive Division/ EULEX
KOSOVO Judges/ Special Chambe

Security Clearance Level:
No Personnel Security
rClearance is needed

of the Supreme Court

Open to Contributing Third
States
Yes

1. Reporting Line:
The Judge in the Special Chamber of the Supreme mivatisation matters) reports to the Presidgnt
EULEX KOSOVO Judges.

2. Main Tasks and Responsibilities:
To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andssion Implementation Plan (MIP), in

particular with regard to Special Chamber of ther8me Court related matters;

To build local capacities through the work in mixeshms with local counterparts and through
mentoring the local judges on an individual basistie form of peer-to-peer cooperation by
exchanging views and sharing best practices, imuuthrough regular peer discussions with regard
to all aspects of judicial functions;

To undertake any other related tasks as requegtdtelPresident of EULEX KOSOVO Judges.

3. Mission Specific Tasks and Responsibilities:

To sit - primarily in mixed panels together with $avar judges - in cases which fall under the
competency of one of the specialised first-instapaeels: (i) privatisation related claims, (ii)
employee list claims, (iii) general ownership ameditor claims, (iv) liquidation-related claims,) (v
reorganisation of enterprise claims; or the AppelRanel of the Special Chamber of the Supreme
Court (privatisation matters);

4. Essential Qualifications and Experience:

Successful completion of university studies of east 4 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 7 in the European
Qualifications Framework OR a qualification of tlsecond cycle under the framework of
qualifications of the European Higher Educationdre.g. Master's Degree; The qualification should
be in Law; AND

A minimum of 5 years of relevant professional eigrece, after having fulfilled the educational
requirements;

At least 5 years of experience as full-time judgeriminal/civil trials.

5. Essential Knowledge, Skills and Abilities:

Good knowledge of commercial, labour, insolvencpmperty Law.

11



6. Desirable Qualifications and Experience:
» Experience as a judge in the administration andluéen of mass claims processes and/or property

restitution.

7. Desirable Knowledge, Skills and Abilities:
»  Ability to perform under stress and in difficultcimstances.

12



Position:
Legal Officer Mitrovica Court Level

Employment Regime
Seconded

Ref. Number:

EK 30099

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
ASAP

Division/Department/Unit:
Executive Division/ EULEX
KOSOVO Judges/ Mitrovica Court
Level

Security Clearance Leve:
No Personnel Security
Clearance is needed

Open to Contributing
Third States:
Yes

1. Reporting Line:
The Legal Officer Mitrovica Court Level reports EBJLEX KOSOVO Judges at the Mitrovica Court
Level.

2. Main Tasks and Responsibilities:

To analyse complex cases and trial materials, iigentgnificant legal and factual issues and
recommend solutions;

To coordinate and supervise other court suppoft stambers, such as administrative assistants,
court recorder and interpreters/translators;

To undertake any other related tasks as requegtdteltEULEX KOSOVO Judges at the Mitrovica
Court Level.

3. Mission Specific Tasks and Responsibilities:

To support EULEX KOSOVO Judges in their contribatio the Mission mandate implementation
in line with the CONOPS, OPLAN and Mission Implert&ion Plan (MIP), in particular with
regard to adjudication at the Mitrovica Court Level

To support EULEX KOSOVO Judges assigned at thedviita Court Level in pre-trial, trial or
appeal proceedings;

To provide assistance and advice on applicable lawrnational human rights principles and
humanitarian law concerning cases of serious crone$vil law cases to EULEX KOSOVO Judges,
based on thorough legal research;

To assist the EULEX KOSOVO Judges with legal assess and evaluation of evidence, review,
analyse and advise on all court and investigat@ruohents;

To prepare or assist with the preparation of legdimissions, including legal opinions, briefs,
memoranda, decisions, orders, verdicts and otlygal ldocuments, and if working with EULEX
KOSOVO Judges in Criminal Law, to also assist wfite preparation of summons, arrest warrants,
motions, and responses to motions;

To participate, advise and assist the EULEX KOSQXM@ges in hearings, trials and processing of
evidence and documents submitted during the trial;

To liaise on behalf of the EULEX KOSOVO Judge w{d) the Police, Prosecutors, their Legal
Officers, Registry and Defence (Criminal Law) oy {lie Parties and Registry (Civil Law).

4. Essential Qualifications and Experience:

Successful completion of university studies of @ast 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of ffirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclseldegree. The qualification should be in the
field of Law; AND

13



e A minimum of 5 years of relevant professional exgre out of which 4 years of professional
experience in the field of criminal and/or civilwa after having fulfiled the educational
requirements;

»  Experience in the field of drafting decisions imtdnal and/or civil cases;
»  Staff member is expected to live in the north.

5. Essential Knowledge, Skills and Abilities:
»  Ability to perform under stress and in difficultcumstances;
*  Very good interpersonal and communication skiltsthbwritten and oral.

6. Desirable Qualifications and Experience:
e  Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Completion of Hostile Environment Awareness TragnfRIEAT/HEST) or equivalent;

International experience, particularly in crisisesa@ with international organisations and in an
international court.

7. Desirable Knowledge, Skills and Abilities:
N/A

14



Position: Employment Regime
Deputy Head of Executive Division | Seconded
(Head of Executive Police)
Ref. Number: Location: Availability:
EK 30110 Western Balkans Region | October 2017
Confirmed Vacancies: 0 (Kosovo)
Pending Vacancies: 1
Component/Department/Unit: Security Clearance Leve: | Open to Contributing
Executive Division/Executive Policg EU SECRET or equivalent Third States:
Yes

1. Reporting Line:
The Deputy Head of Executive Division (Head of Exae Police) reports to Head of Executive
Division.

2. Main Tasks and Responsibilities:

» To operationalise — within his/her field of respibilgy — the Mission mandate and tasks as seirout
the planning documents and the Mission ImplememaRlan (MIP) in the area of its executive
mandate;

» To ensure timely and accurate reporting and inftionaflow as per planning documents, including
the MIP and other reports of the Mission;

» To undertake any other related tasks as requegttbliHead of Executive Division.

w

. Mission Specific Tasks and Responsibilities:

To direct and supervise the work of the Executivan@al Investigation Department, the Witness
Security Department and the Formed Police Unitwall as to manage, prioritize and direct their
work to ensure they deliver on the Mission mandaig tasks as set out in planning documents, the
MIP and instructions issued by the Head of the Hiteg Division and the Head of Mission;

» To advise and support the Head of Executive Dinisiothe management related to the police and
customs elements of the Executive Division;

e To ensure, at operational level, coordination lign Head of the Police Strengthening Department;

» To ensure, at operational level, under the overgervision of the Head of the Executive Division
and in line with the relevant applicable legislati@oordination of all executive police actionshwit
the Deputy Head of Executive Division/(Chief EULIROSOVO Prosecutor);

* To liaise, as necessary for the coordination of EMIKOSOVO's executive mandate in the area of
policing with Kosovo Police and in close coordinatiwith the Head of Advisory Unit Police and
Border Matters, with police and other law enforcatraficials;

» To ensure, on the level of operational policinge tlecessary coordination with KFOR and other

national/international organizations, where apgedpr

4. Essential Qualifications and Experience:

» Successful completion of university studies of east 3 years attested by a diploma OR a
gualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tfirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclseldegree. The qualification should be in any of
the following fields of expertise: Social SciencBsisiness Administration, Economy, Law or Public
Administration or other related university studi@R equivalent and attested police or/fand military
education; AND

« A minimum of 13 years of relevant professional eigrece, after having fulfilled the education

15



requirements, out of which 10 years at upper managelevel;
Senior Law Enforcement Officer;
Strong managerial track record.

5. Essential Knowledge, Skills and Abilities:

Sound knowledge of criminal investigations and sdgmlice operations;
Good understanding of border related issues, imuihtegrated border management and some
understanding of customs related issues.

6. Desirable Qualifications and Experience:

International experience, particularly in crisisea with multi-national and international
organisations.

7. Desirable Knowledge, Skills and Abilities:

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Ability to perform under stress and in difficulrciimstances;

Good understanding of the political, cultural aretwgity situation of the Balkans, in particular
Kosovo.

16



Position:
Liaison/ Coordination Officer-
Training/ Planning

Employment Regime
Seconded

Ref. Number:

EK 30111

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
ASAP

Division/Department/Unit:
Executive Division/ Office of the
Deputy Head of Executive Division
(Head of Executive Police)

Security ClearancelLevel:
EU SECRET or equivalent

Open to Contributing Third
States:
Yes

1. Reporting Line:
The Liaison Coordination Officer — Training/ Plangireports to the Deputy Head of Executive Division
(Head of Executive Police).

2

w

. Main Tasks and Responsibilities:

To collect, disseminate and file information asuieed;

To provide accurate and timely written reports epuested and planning as well as processing and
performing quality control of incoming reports;

To conduct both long term and urgent planning bFBIJ trainings and police operation activities.
To prepare, chair and take part in briefings abtrainings with other units/departments/
components/organisations;

To set priorities appropriately by adopting a sysiic and methodical approach to information
collection planning, using resources effectively afficiently;

To ensure timely and accurate reporting and inftionglow as per planning documents, including
the MIP and other reports of the Mission;

To undertake any other tasks as requested by tipeitipédead of Executive Division (Head of
Executive Police).

. Mission Specific Tasks and Responsibilities:

To support the Deputy Head of Executive Divisiore@ld of Executive Police) within his/her field of
responsibility — in implementing the Mission marelahd tasks as set out in the planning documents
and the Mission Implementation Plan (MIP) in theaaof its executive mandate;

To coordinate reporting and planning tasks andespwndence in the Executive Division (Police)
including a quality control;

To support the Deputy Head of Executive Divisiore@ld of Executive Police) in ensuring, at an
operational level, coordination with all actorsttbanternally, locally, national and internation@b
liaise with other stakeholders internally and exédly as requested by Deputy Head of Executive
Division (Head of Executive Police).

To identify and solve training problems under thédglines of the Deputy Head of Executive
Division (Head of Executive Police);

To collect and prepare training programmes undeistipervision of the Deputy Head of Executive
Division (Head of Executive Police).

4. Essential Qualifications and Experience:

Successful completion of university studies of @ast 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tleecond cycle under the framework of
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gualifications of the European Higher Education &re.g. Bachelor's Degree. The qualification
should be in any field of Law Enforcement, PoliageBce or other related fields OR equivalent and
attested police or/and military education; AND

A minimum of 5 years of relevant professional pelexperience in the field of police training and
planning of police operations, after having fuéfdithe education requirements;

Previous experience related to specialised unitg ks and special operations;

Authorised to carry and issued a personal weapon.

5. Essential Knowledge, Skills and Abilities:

Good interpersonal and communication skills.

6. Desirable Qualifications and Experience:

Experienced in duration and preparing of policenirg/exercises/rehearsals;

Previous experiences in the information gatheringking area;

Experience in using methodologies and different@maifor research, including open sources;
International experience, particularly in crisiseas with multi-national and international
organisations;

Driving license of Category C.

7. Desirable Knowledge, Skills and Abilities:

N/A
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Position: Employment Regime:

Chief of EU Office for Criminal Seconded

Intelligence

Ref. Number: Location: Availability:
EK 30120 Western Balkans Region | January 2018
Confirmed Vacancies: 0 (Kosovo)

Pending Vacancies: 1

Division/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Executive Division/ Executive EU SECRET States:
Criminal Investigations No
Department/ EU Office for

Criminal Intelligence

1. Reporting Line
The Chief of EU Office for Criminal Intelligence perts to the Head of Executive Criminal
Investigations Department.

2. Main Tasks and Responsibilities

 To ensure correct policy is adopted in respectntélligence gathering, collation, analysing and
storage of intelligence and that quality packagesdésseminated to the appropriate law enforcement
agencies;

» To ensure the Office provides a dynamic intelligeservice;

* To ensure the overall responsibility for any budajktcated to the Office;

* To undertake any other related tasks as requegtdiielHead of Executive Criminal Investigations
Department.

3. Mission Specific Tasks and Responsibilities

» Todirect and supervise the work of the EU Offioe@riminal Intelligence (EUOCI);

» To ensure the energy of the EUOCI and its vari®@atiens is directed in the most effective and
efficient manner towards the aims and objectivethefOffice;

» To ensure the internal procedures and policiesodimved by all EUOCI staff members;

e To be responsible to the Head of Executive Crimimakstigations Department for the overall
management and operation of the EUOCI;

* To ensure that the various sections within the EUO&rate in the most effective and efficient
manner;

* To be responsible for drafting the EUOCI policies;

e To monitor and evaluate the quality of service peirovided by the EUOCI;

4. Essential Qualifications and Experience

e Successful completion of university studies of east 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tfirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclse@egree. The qualification should be in any
of the following fields of expertise: Police Sciesc Law or other related university studies OR
equivalent and attested Police or/and Military edion; AND

A minimum of 10 years of relevant professional eigrece in International Police Cooperation, after
having fulfilled the education requirements, outvbfich 5 years at management level;

» Atleast 5 years of experience in a managerialtijpnsat a command level of leading intelligence;
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 Led pro-active policing operations involving und®rer policing, test purchasing of illicit
commodities, interception of communications, coeatry and all technical surveillance methods;
» Indicative rank: Captain or equivalent.

5. Essential Knowledge, Skills and Abilities:
N/A

6. Desirable Qualifications and Experience:

»  Experience in criminal intelligence;

* International experience, particularly in crisiseas with multi-national and international
organisations.

7. Desirable Knowledge, Skills and Abilities:

e Good understanding of the political, cultural aretigity situation of the Balkans, in particular
Kosovo;

»  Ability to perform under stress and in difficultcimstances;

»  Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

» Knowledge of Albanian and/or Serbian language.
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Position: Employment Regime:

Regional Criminal Intelligence Seconded

Officer

Ref. Number: Location: Availability:
EK 30128 Western Balkans Region | ASAP
Confirmed Vacancies: 0 (Kosovo)

Pending Vacancies: 1

Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Executive Division/ Executive EU SECRET States:
Criminal Investigations Department No

EU Office for Criminal Intelligence

1. Reporting Line:
The Regional Criminal Intelligence Officer repaitsthe Chief of EU Office for Criminal Intelligence

2. Main Tasks and Responsibilities:

» To contribute on the operational level and in tes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8&ion Implementation Plan (MIP) in the
area the Mission executive mandate;

» To establish effective liaison structure with alavant Mission units to ensure timely exchange of
information/intelligence;

e To collect information in the field that supports-going investigations;

* To prepare and submit accurate written intelligeeg®rts;

» To develop case specific intelligence in conjunttidth the analysts;

* To develop and maintain information contacts witkeholders in the Mission area;

» To ensure timely and accurate reporting and inftiondlow as per planning documents, including
the MIP and other reports of the Mission;

 To undertake any other related tasks as requesgethd Chief of EU Office for Criminal
Intelligence.

3. Mission Specific Tasks and Responsibilities:
N/A

4. Essential Qualifications and Experience:

»  Successful completion of the secondary educatitastad by a diploma, complemented by police
training; AND

« A minimum of 5 years of relevant professional, aftaving fulfilled the education requirements and
the relevant police training;

» Extensive and progressive experience in intelligaasues and/or complex data.

5. Essential Knowledge, Skills and Abilities:
» Excellent interpersonal and communication skiltshbwritten and oral.

6. Desirable Qualifications and Experience:

»  Extensive experience in collection of intelligence;

* International experience, particularly in crisiseas with multi-national and international
organisations;

e Experience in criminal intelligence.
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7. Desirable Knowledge, Skills and Abilities:

Ability to perform under stress and in difficulrciimstances.
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Position: Employment Regime

Chief of Organised Crime Seconded

Investigation Unit

Ref. Number: Location: Availability:
EK 30135 Western Balkans Region | October 2017
Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Division/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Executive Division / Executive EU SECRET or equivalent| States:
Criminal Investigations Department| Yes
Organised Crime Investigation Unit

1. Reporting Line:
The Chief of Organised Crime Investigation Urdports to Head of Executive Criminal Investigasion
Department.

2. Main Tasks and Responsibilities:

To coordinate the activities within the area oi@es and organised crime investigations and counter
terrorism investigations;

To represent the Unit in various Working Groups (MM@eetings and other events;

To undertake any other related tasks as requireithdoyHead of Executive Criminal Investigations
Department.

3. Mission Specific Tasks and Responsibilities:

To direct and supervise the work of the Organiseth€ Investigations Unit;

To perform tasks of the Head of Executive Crimin&kestigations Department in his/her absence;
To provide effective management of human, finaneial physical resources of the Head of
Executive Criminal Investigations Department (ECHI oversee administrative activities;

To respond to the operational requirements of tleadHof Executive Criminal Investigations
Department, and with other components of the EGiDemsuring the development, preparation,
timely submission and coordination/monitoring of iwglans, strategies and programmes for the
activities of the (ECID);

To provide clear and concise information to the dHed the Executive Criminal Investigations
Department regarding Serious and Organised CrirdeCaunter Terrorism investigation results;

To monitor the developments of the local legiskatamd to prepare inputs researches for the future
amendments and/or establishing of the new requégidlation to improve the work if the Head of
Executive Criminal Investigations Department;

To carry out other duties in support of the Headxécutive Criminal Investigations Department in
order to consolidate (ECID)’s work with the Missistnategic plans and goals.

4. Essential Qualifications and Experience

Successful completion of university studies of @ast 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of ttirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclse@egree. The qualification should be in any
of the following fields of expertise: Law EnforcenmigLaw, Police Science or other related fields
OR equivalent and attested police or/and militatyaation; AND

A minimum of 10 years of relevant professional eigece, after having fulfilled the education
requirements, out of which at least 5 years at mamant level;
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At least 5 years of management experience in ilgagins posts;

Authorised to carry and issued a personal weapon;

Background in investigations, technical and opereti support, experience in coordinating complex
joint operations including different specialisedtsin

Experience in cooperation and liaison with inteioval law enforcement agencies;

Substantial experience of commanding operationhtipg activity (including inter alia arrest and
search operations);

Indicative rank: Captain or equivalent.

5. Essential Knowledge, Skills and Abilities:

Knowledge of applicable laws and regulations regardovert Measures and combating Organised
Crime.

6. Desirable Qualifications and Experience:

Experience in leading Organised Crime Investigationits;

International experience, particularly in crisiseas with multi-national and international
organisations;

Previous experience of managing / investigatingr@@uTerrorism Investigations.

7. Desirable Knowledge, Skills and Abilities:

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

Very good knowledge and/or experience in strategioagement and/or public administration;
Very good interpersonal and communication skiltshbwritten and oral;

Ability to perform under stress and in difficultrciimstances.
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Position:
Organised Crime Investigation
Officer

Employment Regime;
Seconded

Ref. Number:

EK 30137

Confirmed Vacancies: 2
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
1 ASAP

1 in December 2017

Component/Department/Unit:
Executive Division/ Executive
Criminal Investigations Department
Organised Crime Investigation Unit

Security Clearance Leve:
EU CONFIDENTIAL or
equivalent

Open to Contributing Third

States:
Yes

1. Reporting Line:

The Organised Crime Investigation Officer will rept the Chief of Organised Crime InvestigationitUn

(OCIU).

2. Main Tasks and Responsibilities:

To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8&ion Implementation Plan (MIP) in the
area of the Mission executive mandate;

To interview witnesses and suspects, develop ilga®in strategies and carry out arrest/search
operations, under the supervision of prosecutors;

To attend crime scenes, exhumations and otheridmsatlay or night to gather evidence effectively;
To be flexible resource in a multi-disciplinary te@repared to work in a variety of roles to ensure
successful law enforcement outcome;

To ensure timely and accurate reporting and inftionglow as per planning documents, including
the MIP and other reports of the Mission;

To undertake any other related tasks as requegtdwiChief of OCIU.

3. Mission Specific Tasks and Responsibilities:

To conduct crime investigations and intelligencthgeng throughout Kosovo.

4. Essential Qualifications and Experience:

Successful completion of university studies of @ast 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of ttirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclse@egree. The qualification should be in any
of the following fields of expertise: Law EnforcenmigLaw, Police Science or other related fields
OR equivalent and attested police or/and militatyaation; AND

A minimum of 5 years of relevant and proven fulktimprofessional experience on serious, criminal
investigations, after having fulfilled the educatiequirements;

Authorised to carry and issued a personal weapon.

5. Essential Knowledge, Skills and Abilities:

Knowledge in intelligence handling and covert measu

6. Desirable Qualifications and Experience:

International experience, particularly in crisiseas with multi-national and international
organisations;
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Specialist investigative experience such as firncrime, telecommunications interception,
computer forensic examination, intelligence gatigror other skills useful in the investigation of
serious and complex crime investigations;

Experience in investigating organised crime;
Driving licence of category C.

. Desirable Knowledge, Skills and Abilities:
Ability to perform under stress and in difficultrcimstances;
Knowledge of working practices in intelligence gyss or organisations such as Interpol, Europol;
Excellent interpersonal and communication skiltsthbwritten and oral.
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Position: Employment Regime

War Crimes Investigator Seconded

Ref. Number: Location: Availability:
EK 30138 Western Balkans Region | 1 ASAP

Confirmed Vacancies: 3
Pending Vacancies: 2

(Kosovo)

2 in October 2017
1 in November 2017
1 in December 2017

Component/Department/Unit:
Executive Division/Executive
Criminal Investigations Department
War Crimes Investigation Unit

Security Clearance Leve:
EU CONFIDENTIAL or
equivalent

Open to Contributing Third

States:
Yes

1. Reporting Line:
The War Crimes Investigator will report to the GloeéWar Crimes Investigation Unit (WCIU).

2. Main Tasks and Responsibilities:

To contribute on the operational level and in has/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands8&ion Implementation Plan (MIP) in the
area of the Mission executive mandate;

To interview witnesses and suspects, develop iiga&in strategies and carry out arrest/search
operations, under the supervision of prosecutors;

To attend crime scenes, exhumations and otheridmsatlay or night to gather evidence effectively;
To be flexible resource in a multi-disciplinary te@repared to work in a variety of roles to ensure
successful law enforcement outcome;

To ensure timely and accurate reporting and inftiondlow as per planning documents, including
the MIP and other reports of the Mission;

To undertake any other related tasks as requegtttelzhief of WCIU.

3. Mission Specific Tasks and Responsibilities:

To conduct crime investigations and intelligencthgeang throughout Kosovo.

4. Essential Qualifications and Experience:

Successful completion of university studies of east 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of ttirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclse@egree. The qualification should be in any
of the following fields of expertise: Law EnforcentgLaw, Police Science or other related fields
OR equivalent and attested police or/and militatyaation; AND

A minimum of 5 years of relevant and proven fulkirprofessional experience on serious, criminal
investigations, after having fulfilled the educatiequirements;

Authorised to carry and issued a personal weapon.

5. Essential Knowledge, Skills and Abilities:

Knowledge in intelligence handling and covert measu

6. Desirable Qualifications and Experience:

International experience, particularly in crisisea with multi-national and international
organisations;

27



» Specialist investigative experience such as firdncrime, telecommunications interception,
computer forensic examination, intelligence gatigeror other skills useful in the investigation of
serious and complex crime investigations;

»  Experience in investigating war crimes;

»  Driving licence of Category C.

7. Desirable Knowledge, Skills and Abilities:

» Knowledge of working practices in intelligence g8t or organisations such as Interpol, Europol;
e  Serbian or Albanian language skills;

»  Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;

»  Ability to perform under stress and in difficulrcumstances;

e Excellent interpersonal and communication skiltshbwritten and oral.
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Position:
Advisor to Kosovo Police
Inspectorate (PIK)

Employment Regime
Seconded

Ref. Number:

EK 30179

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
October 2017

Division/Department/Unit:

Security Clearance Leve:

Open to Contributing

Strengthening Division/ Advisory
Unit on Internal Matters

EU CONFIDENTIAL or Third States:
equivalent Yes

1. Reporting Line:
The Advisor to Kosovo Police Inspectorate (PIK)adp to the Chief Advisory Unit on Internal Matters

2. Main Tasks and Responsibilities:

To operationalise the Mission mandate and taskseasout in the planning documents and the
Mission Implementation Plan (MIP) by advising andntoring local counterpart(s) in a structured
manner;

To support the Mission's efforts in addressing @aaastructural weaknesses in the performance and
accountability of respective counterparts/institn§ and to propose solutions for strengthening
same;

To provide analysis and recommendations to thd mmanterpart in the area of responsibility

To be embedded within the local institution, segupermitting;

To ensure timely reporting on activities within theld of responsibility as per planning documents,
in particular progress and/or lack of progress;

To collect and collate statistics about the wordlfparformance of local counterparts;

To maintain necessary contacts and build relatipsshkith relevant local counterparts;

To ensure compliance with instruction/directiomfriission management;

To liaise closely with other Senior Advisers andvisdrs as appropriate;

To identify best practice and lessons learned withé field of responsibility;

To design and deliver training, as appropriate;

To undertake any other tasks as requested by tieé Advisory Unit on Internal Matters.

3. Mission Specific Tasks and Responsibilities:

To contribute, on the operational level and inHes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andssfion Implementation Plan (MIP), in the
area of monitoring, mentoring and advising (MMA), particular with respect to the accountability
aspect of the Mission mandate;

To conduct specific thematic inspections and perforce assessment tasks in support of the
Mission’s efforts to address areas of structuradkmesses; including in the areas of potential
political interference, corruption, human rightenger and accountability;

To monitor PIK/KP cooperation, particularly in redao key investigations and feedbacks to PIK
inspections and recommendation, including the wafrkhe Professional Standard Unit within the
KP;

To advise the senior management of the Kosovo @dfispectorate (PIK) on the establishment of
necessary policies, directives, documentation, aidtnative and operational requirements in relation
to criminal and disciplinary offences committed gsovo Police employees, in order to comply
with relevant legislation and best practices, me livith the Mission mandate and priorities;
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To assist the senior management of PIK to createcentralized office in the regions with special
focus on the north of Kosovo;

To provide technical and tactical advice and aastst to the PIK in relation to initiating proactive
and re-active operations to reduce and disruptecamd misconduct within the Kosovo Police and to
provide guidance with complex and diverse enquiriesline with the Mission mandate and
priorities;

To mentor, monitor and advise the PIK about praeentetection, documentation and investigation
of the criminal offences as well as disciplinaryeotes committed by Kosovo Police employees
during the exercise of their official duty or offity. This includes investigations of high profile
disciplinary incidents and disciplinary investigats of police officers having the highest rank with
the senior police management level and senior apgmbipolice positions, in line with the Mission
mandate and priorities;

In case of non-compliance, to report to withoutagteb the Chief Advisory Unit on Internal Matters
including recommendations on how to address thatsin;

To coordinate at operational level with other oigational units.

4. Essential Qualifications and Experience

ol
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Successful completion of university studies of east 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of ttirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclse@egree. The qualification should be in any
of the fields Law, Police Science, Law Enforcem&sggurity and Risk Management or other related
university studies OR police or military equivaledtucation; AND

A minimum of 5 years of relevant professional eigrere, after having fulfilled the educational
requirement.

Successful completion of University studies withamal duration of at least 3 years attested by a
diploma at Bachelor's level - equivalent to levéh 8he European Qualifications Framework and the
first cycle under the framework of qualificatioristilee European Higher Education Area

Indicative rank: Major or equivalent.

. Essential Knowledge, Skills and Abilities:

Very good interpersonal and communication skiltshbwritten and oral.

. Desirable Qualifications and Experience:

International experience, particularly in crisisea with multi-national and international
organisations;

. Desirable Knowledge, Skills and Abilities:

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Ability to perform under stress and in difficulrciimstances;
Knowledge of Albanian and/or Serbian language.
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Position:
Chief Advisory Unit on Justice
Matters

Employment Regime
Seconded

Ref. Number:

EK 30183

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
ASAP

Division/Department/Unit:
Strengthening Division/ Advisory
Unit on Justice Matters

Security Clearance Leve:
EU SECRET or equivalent

Open to Contributing
Third States:
Yes

1. Reporting Line:
The Chief Advisory Unit on Justice Matters repadashe Head of Strengthening Division.

2. Main Tasks and Responsibilities:

To operationalise the Mission mandate and taskseasout in the planning documents and the
Mission Implementation Plan (MIP);

To lead, direct and manage the work and staff efUhit to ensure it delivers on Mission mandate
within its field of responsibility and tasks as smit in the planning documents, the MIP and
instructions issued by Head of Strengthening Divisi

To ensure timely reporting on activities within theld of responsibility as per planning documents,
in particular progress and/or lack of progressiuiding the updating of the MIP and benchmarking
in the relevant Line of Operation;

To ensure, at operational level, co-ordination wdttmer relevant operational Units within the
Mission;

To maintain necessary contacts and build relatipsshvith relevant local counterparts and
international actors in the field of responsibility

To act, as appropriate, as the representativeedftiit in contacts with external interlocutors;

To ensure compliance with instruction/directionnfraMission management and to issue clear
instructions to the members of the Unit;

To identify best practice and lessons learned withé field of responsibility;

To identify, manage and report the risks arisingnirthe specific processes/systems/projects
implemented under his/her responsibility;

To undertake any other related tasks as requegtdteliHead of the Strengthening Division.

3. Mission Specific Tasks and Responsibilities:

To advise and support the Head of Strengtheningsidiv on all justice related issues;

To guide the Unit's work in addressing areas aficstiral weaknesses in the performance and
accountability of the respective counterparts tgtoimprovement strategies, organisational change
processes, executive legislation, structural saftguor similar corrective measures (“institutiénal
MMA), including the Ministry of Justice, the Kosovadicial Council and the Kosovo Prosecutorial
Council;

To this end, to drive proactively the implementatiaf the Mission’s MIP in his/her Unit and to
report accurately on progress and lack of progressigh established procedures, including:

To ensure the implementation of the Mission’s pedidy assertive MMA in the field of potential
political interference, accountability and corrgpti human rights and gender, etc.;

To contribute proactively to the Mission's estdiid cross-cutting mechanisms for cross-
division/department cooperation in the key areasigher authority;
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To ensure monitoring, mentoring and advising of ¢kaior public servant level of the Ministry of
Justice, the Kosovo Judicial Council and the KosBuosecutorial Council in line with the Mission
mandate and priorities.

. Essential Qualifications and Experience:
Successful completion of university studies of @ast 4 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 7 in the European
Qualifications Framework OR a qualification of tlsecond cycle under the framework of
qualifications of the European Higher Educationare.g. Master's Degree. The qualification should
be in the fields of Law AND
A minimum of 7 years of relevant professional eigece, after having fulfilled the education
requirements, out of which 3 years at a managetaeat;
Experience in an advisory function with local ingions on justice sector reforms;
Strong managerial background, including in changeagement.

. Essential Knowledge, Skills and Abilities:
Excellent interpersonal and communication skiltsthbwritten and oral;
Extensive knowledge and/or experience in strateginagement and/or public administration;
Ability to mentor and motivate staff;
Ability to manage and coordinate a diversified team

. Desirable Qualifications and Experience:
International experience, particularly in crisiseas with multi-national and international
organisations.

. Desirable Knowledge, Skills and Abilities:

Ability to perform under stress and in difficulrciimstances;
Very good knowledge and/or experience in strategioagement and/or public administration.
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Position: Employment Regime:

Mobile Advisor Seconded

Ref. number: EK 3018’ Location: Availability:

Confirmed Vacancies: 2 Western Balkans Region ASAP

Pending Vacancies: 0 (Kosovo)

Component/Department/Unit: Security Clearance Level: Open to Contributing Third
Strengthening Division/Advisory| No Personnel Security States:

Unit on Justice Matters Clearance is needed Yes

1. Reporting Line:
The Mobile Advisor reports to the Chief of Advisddyit on Justice Matters.

2

w
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. Main Tasks and Responsibilities:

To act as the Mission focal point for Rule of Laugtice matters;

In close coordination with the Mission's Executiidvision, to advise on the promotion of
RoL/Justice aspects among host state authoritiésasure that these aspects are incorporated in a
coordinated and consistent manner in the Misslamdementation Plan;

To monitor and analyse the RolL/Justice situatioiéhost State;

To liaise with and advise the host state justidbarities and relevant security sector reform agtor
To develop and organise integrated workshops teawgthe coordination and cooperation between
the judiciary, the police/internal security foraew the penitentiary system;

To liaise with other international actors as regdijr

To ensure timely reporting and information flow RaL/justice issues;

To contribute to identify and report on lessons best practices within the field of RoL/justice;

To undertake any other related tasks as requegtdteline Manager.

. Mission Specific Tasks and Responsibilities:

To monitor selected cases processed by the crinjiistice system in accordance with a plan
elaborated by the Mission;

As required to advise and mentor local counterpartde administration of criminal justice in a
structured manner and in line with the Missionarpling documents;

To conduct specific thematic inspections and perforce assessment tasks in support of the
Mission’s efforts to address areas of structurakmesses of local counterparts;

To contribute to the implementation of the Missopolicies by identifying and analysing potential
political interference and corruption, minority gas, human rights and gender issues;

To ensure timely and accurate reporting and inftionglow as per planning documents, including
the MIP and other reports of the Mission.

. Essential Qualifications and Experience:

Successful completion of university studies of @ast 4 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 7 in the European
Qualifications Framework OR a qualification of tleecond cycle under the framework of
qualifications of the European Higher Educationdre.g. Master's Degree. The qualification should
be in Law; AND

A minimum of 5 years of relevant professional eigece, after having fulfilled the education
requirements;

Experience in RoL/justice aspects, in particulaa jpost-conflict environment/ SSR process.
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5. Essential Knowledge, Skills and Abilities:
e Practical understanding of legal reform processduiing the development of legal policy and

legislation;
e Mediation and interpersonal skills;
» Sound knowledge of RoL/justice aspects, in paticir a post-conflict environment/ SSR process.

6. Desirable Qualifications and Experience:

A minimum of 1 year of experience in advanced rarimty of judiciary, including trial monitoring;
»  Experience as a practising lawyer;

»  Experience in criminal justice reform either donwsgly or internationally;

e LLM in human rights and/or criminal law.

7. Desirable Knowledge, Skills and Abilities:
* Knowledge of Albanian and/or Serbian language.
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Position:

Chief of Correctional Unit / Advisor

to the Head of KCS

Employment Regime
Seconded

Ref. Number:

EK 30205

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
October 2017

Division/Department/Unit:

Strengthening Division/ Correctiong

Unit

Security Clearance Leve:
|EU SECRET or equivalent

Open to Contributing
Third States:
Yes

1. Reporting Line:
The Chief Correctional Unit reports to the Head®tengthening Division.

2. Main Tasks and Responsibilities:

To operationalise the Mission mandate and taskseasout in the planning documents and the
Mission Implementation Plan (MIP);

To lead, direct and manage the work and staff efUhit to ensure it delivers on Mission mandate
within its field of responsibility and tasks as smit in the planning documents, the MIP and
instructions issued by Head of Strengthening Divisi

To ensure timely reporting on activities within theld of responsibility as per planning documents,
in particular progress and/or lack of progressiuiding the updating of the MIP and benchmarking
in the relevant Line of Operation;

To ensure, at operational level, co-ordination wdttmer relevant operational Units within the
Mission;

To maintain necessary contacts and build relatipsshvith relevant local counterparts and
international actors in the field of responsibility

To act, as appropriate, as the representativeedftiit in contacts with external interlocutors;

To ensure compliance with instruction/directionnfraMission management and to issue clear
instructions to the members of the Unit;

To identify best practice and lessons learned withé field of responsibility;

To identify, manage and report the risks arisingnirthe specific processes/systems/projects
implemented under his/her responsibility;

To undertake any other related tasks as requegtdteliHead of Strengthening Division.

3. Mission Specific Tasks and Responsibilities:

To direct and supervise all activities of the EULERSOVO Correctional Unit;

To monitor developments within the Kosovo penitamtisystem;

To advise senior management of the Kosovo CormegitiService on strategic issues;

To organise systematisation and distribution of ittfermation to be collected by the staff of the
Correctional Unit on the Kosovo penitentiary system

To inform and advise the Head of Strengthening€diwvi on penitentiary issues;

4. Essential Qualifications and Experience:

Successful completion of university studies of east 4 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 7 in the European
Qualifications Framework OR a qualification of tleecond cycle under the framework of

qualifications of the European Higher Educationdre.g. Master's Degree. The qualification should
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be in the fields of Law, Criminology or other reddtuniversity studies OR equivalent and attested
Correctional service education; AND

* A minimum of 7 years of relevant professional eigrre, after having fulfilled the education
requirements, out of which a minimum of 3 yeara atanagement level;

e A minimum of 3 years of experience in a leadingitms in the penitentiary field as a prison
director, director in prison administration or caamgble background.

ol

. Essential Knowledge, Skills and Abilities:
Ability to mentor and motivate staff;
Ability to mentor and motivate local counterparts;
Ability to manage and coordinate a diversified team

o

. Desirable Qualifications and Experience:
International experience, particularly in crisiseas with multi-national and international
organisations;
Experience in penitentiary systems in transitiargbost-conflict situations.

7. Desirable Knowledge, Skills and Abilities:
Ability to perform under stress and in difficulrciimstances;
Substantial knowledge of the functioning of the &hdl in particular CSDP Missions.

36



Position: Employment Regime

Correctional Advisor Seconded

Ref. Number: Location: Availability:

EK 30206 Western Balkans Region | ASAP

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Division/Department/Unit: Security Clearance Leve: | Open to Contributing
Strengthening Division/ Correctional No Personnel Security Third States:

Unit Clearance is needed Yes

1. Reporting Line:
The Advisor (Correctional Unit) reports to the (toé Correctional Unit.

2. Main Tasks and Responsibilities:

To operationalise the Mission mandate and taskseasout in the planning documents and the
Mission Implementation Plan (MIP) by advising andntoring local counterpart(s) in a structured
manner;

To support the Mission's efforts in addressing adastructural weaknesses in the performance and
accountability of respective counterparts/institn§ and to propose solutions for strengthening
same;

To provide analysis and recommendations to thd mmanterpart in the area of responsibility;

To be embedded within the local institution, segypermitting;

To ensure timely reporting on activities within theld of responsibility as per planning documents,
in particular progress and/or lack of progress;

To collect and collate statistics about the worllfparformance of local counterparts;

To maintain necessary contacts and build relatipsshith relevant local counterparts;

To ensure compliance with instruction/directiomfriission management;

To liaise closely with other Senior Advisers andvisdrs as appropriate;

To identify best practice and lessons learned withé field of responsibility;

To design and deliver training, as appropriate;

To undertake any other related tasks as requegtdteiChief of the Correctional Unit.

3. Mission Specific Tasks and Responsibilities:

To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands#ifion Implementation Plan (MIP), in the
area of monitoring, mentoring and advising (MMAg tkosovo Correctional Service;

To monitor, mentor and advise the management oKtbeovo Correctional Service in the area of
correctional management;

To conduct specific thematic inspections and perforce assessment tasks in support of the
Mission’s efforts to address areas of structuradkmesses; including in the areas of potential
political interference, accountability, corruptiduman rights, etc.;

In case of non-compliance, to report without detayhe Chief of Unit including recommendations
on how to address the situation;

To assist the other staff of the Correctional Umithe conduct of their operations.
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4. Essential Qualifications and Experience:

» Successful completion of university studies of east 4 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 7 in the European
Qualifications Framework OR a qualification of tleecond cycle under the framework of
qualifications of the European Higher Education dree.g. Master's Degree OR equivalent
correctional service education. The qualificatitioidd be in Law, Criminology or other related
university studies AND

« A minimum of 6 years of relevant professional eigmre, after having fulfilled the education
requirements;

A minimum of 5 years of professional experiencehimitthe field of penitentiary systems.

5. Essential Knowledge, Skills and Abilities:
»  Very good interpersonal and communication skiltshbwritten and oral;
Ability to mentor and motivate local counterparts.

6. Desirable Qualifications and Experience:

e International experience, particularly in crisiseas with multi-national and international
organisations.

7. Desirable Knowledge, Skills and Abilities:
Ability to perform under stress and in difficulrciimstances;
Substantial knowledge of the functioning of the &hdl in particular CSDP Missions.
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Position: Employment Regime:

Multifaceted Mobile Team Seconded

Coordinator

Ref. Number: Location: Availability:
EK 30224 Western Balkans Region | October 2017
Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Uni: Security Clearance Open to Contributing Third
Strengthening Division/ Advisory | Level: States:

Unit Police and Border Matters / EU CONFIDENTIAL or | Yes
Multifaceted Mobile Team equivalent

1. Reporting Line:
The Multifaceted Mobile Team Coordinator reportsth@ Advisor to the Deputy Director General
Operations.

2

. Main Tasks and Responsibilities:

To operationalise the Mission mandate and taskseasout in the planning documents and the
Mission Implementation Plan (MIP) by advising andntoring local counterpart(s) in a structured
manner;

To support the Mission's efforts in addressing adastructural weaknesses in the performance and
accountability of respective counterparts/instiing and to propose solutions for strengthening
same;

To provide analysis and recommendations to thd mmanterpart in the area of responsibility;

To be embedded within the local institution, segypermitting;

To ensure timely reporting on activities within theld of responsibility as per planning documents,
in particular progress and/or lack of progress;

To collect and collate statistics about the worllfparformance of local counterparts;

To maintain necessary contacts and build relatipsshith relevant local counterparts;

To ensure compliance with instruction/directiomfriission management;

To liaise closely with other Senior Advisers andvisdrs as appropriate;

To identify best practice and lessons learned withé field of responsibility;

To design and deliver training, as appropriate;

To undertake any other related tasks as requegtdeiChain of Command.

3. Mission Specific Tasks and Responsibilities:

As part of the Multifaceted Mobile Team the postideo will coordinate the activity of the
Multifaceted Mobile Team and engage in functior@hty, travelling within the area of operations
to advise on or review current Kosovo Police (KR)gedures and providing advice and direction to
KBP on strategic level;

To provide policy advice and technical expertissrfra multi-disciplinary perspective on a variety of
border police related practices and managemenesssparticularly on matters related to the
management of the border crossings, administrétvandary line and cross border inter agency co-
operation;

To lead the work of the Multifaceted Mobile Teanddre responsible for their day-to-day tasking
and coordination.

To coordinate the reporting requirements of thet¥adeted Mobile Team,
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To coordinate the conduct of specific thematic @wdipns and performance assessment tasks as
directed by the Tasking and Coordination ProceskeofJnit.

To ensure timely and accurate reporting and inftionglow as per planning documents, including
the MIP and other reports of the Mission;

To act as the coordinator and single point of cdnt& behalf of the Head of Unit for internal and
external administrative processes;

Establish and maintaining contacts with other oiggions monitoring and compiling an overview
of their functional-related activities and identifg possible partners;

4. Essential Qualifications and Experience

62
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Successful completion of university studies of @ast 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of ttirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclse@egree. The qualification should be in any
of the fields Law, Business or Public Administratiddanagement or other related university studies
OR police or military equivalent education; AND

A minimum of 7 years of relevant professional eigrere in Police, Border Police or Customs, after
having fulfilled the educational requirement, ofitnnich at least 3 years at management level;

The above mentioned university degree must be ieaat one of the following fields of expertise:
Law, Business or Public Administration, Managenmndther related university studies;

Trained, authorised and equipped with firearm fgpldyment in the north of Kosovo;

Driving license of category C.

. Essential Knowledge, Skills and Abilities:

Good understanding of Intelligence Lead Policing;
Ability to perform under stress and in difficulrciimstances.

. Desirable Qualifications and Experience:

International experience, particularly in crisisea with multi-national and international
organisations;

7. Desirable Knowledge, Skills and Abilities:

Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Knowledge of Albanian and/or Serbian language.
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Position: Employment Regime

Multifaceted Mobile Team Police | Seconded

Advisor

Ref. Number: Location: Availability:

EK 30226 Western Balkans Region | 1 in October 2017
Confirmed Vacancies: 2 (Kosovo) 1 in November 2017
Pending Vacancies: 0

Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Advisory Unit Police and Border EU CONFIDENTIAL of | States:

Matters / Multifaceted Mobile Team| equivalent Yes

1. Reporting Line:
The Multifaceted Mobile Team Police Advisor repdrdghe Multifaceted Mobile Team Coordinator.

2

. Main Tasks and Responsibilities:

To operationalise the Mission mandate and taskseasout in the planning documents and the
Mission Implementation Plan (MIP) by advising andntoring local counterpart(s) in a structured
manner;

To support the Mission's efforts in addressing auaastructural weaknesses in the performance and
accountability of respective counterparts/institn§ and to propose solutions for strengthening
same;

To provide analysis and recommendations to thd mmanterpart in the area of responsibility;

To be embedded within the local institution, segupermitting;

To ensure timely reporting on activities within theld of responsibility as per planning documents,
in particular progress and/or lack of progress;

To collect and collate statistics about the worllfparformance of local counterparts;

To maintain necessary contacts and build relatipsshith relevant local counterparts;

To ensure compliance with instruction/directiomfriission management;

To liaise closely with other Senior Advisers andvisdrs as appropriate;

To identify best practice and lessons learned withé field of responsibility;

To design and deliver training, as appropriate;

To undertake any other related tasks as requegtdeiChain of Command.

3. Mission Specific Tasks and Responsibilities:

To work as a Multifaceted Mobile Team Police Offidgeavelling within the area of operations to
advise on or review current Kosovo Police (KP) pahares and providing advice and direction to
KP on strategic level;

As part of a multifaceted team lead functionahatiwithin the field of their expertise;

As part of a multifaceted team support Border Rolmd Customs advisors in their functional
activity;

To contribute to the implementation of the Missmpolicies by assertive MMA in the field of
potential political interference and corruptionjdan rights and gender, etc.;

To collect and collate performance statistics tieldte to Kosovo's criminal justice system, as part
of the Mission’s benchmarking processes coverihgfd{osovo;

To maintain statistics, records or other documé@niaas it relates to the Mission Implementation
Plan (MIP) and reporting on the status of Missimplementation Plan (MIP) efforts as required;

To liaise with the KP on the Mission ImplementatiBtan (MIP) regarding any activities within
his/her area of responsibility;
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 To gather, collect, analyse all the necessary in&ion and to compile the monthly reports
according to the Mission programme and directiveg gelates to the Mission Implementation Plan
(MIP);

e Other duties as assigned to include providing ®iten MMA in support of the Mission
Implementation Plan (MIP) actions or assigned &c&p projects and relevant cross cutting issues;

* To liaise with relevant national and internatiomabanisations to review current policies and
operating principles;

» To be available for potential redeployment to tbetmof Kosovo according to operational needs.

4. Essential Qualifications and Experience:

»  Successful completion of university studies of east 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tlsecond cycle under the framework of
qualifications of the European Higher Education &re.g. Bachelor's Degree. The qualification
should be in any of the fields of Social Sciend&ssiness Administration, Economy, Law, Public
Administration or other related field OR equivalartd attested police or/and military education
AND

« A minimum of 5 years of relevant professional eigrre, after having fulfilled the education
requirements.

5. Essential Knowledge, Skills and Abilities:

»  Driving license of category C;

e Good understanding of Intelligence Lead Policing;

» Trained, authorised and equipped with firearm fggldyment in the north of Kosovo;
* Knowledge of and experience in project management;

»  Ability to perform under stress and in difficulrcumstances.

(e2)

. Desirable Qualifications and Experience:
International experience, particularly in crisiseas with multi-national and international
organisations.

7. Desirable Knowledge, Skills and Abilities:

e Substantial knowledge/experience in relevant pudicareas (investigations, prevention, traffic,
operations, administration);

»  Substantial knowledge of the functioning of the &tdl in particular CSDP Missions;

* Very good knowledge and/or experience in stratetioagement;

* Very good interpersonal and communication skiltghbwritten and oral;

* Knowledge of Albanian and/or Serbian language.
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Position:
Deputy Chief Regional Advisor
North

Employment Regime
Seconded

Ref. Number:

EK 30229

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
October 2017

Division/Department/Unit:
Strengthening Division/ Advisory
Unit Police and Border Matters / KR

North Regional Directorate

Security Clearance Leve:
EU CONFIDENTIAL or
equivalent

Open to Contributing Third
States:
Yes

1. Reporting Line:
The Deputy Chief Regional Advisor North reportshte Chief Regional Advisor North.

2. Main Tasks and Responsibilities:

To operationalise the Mission mandate and taskseasut in the planning documents and the
Mission Implementation Plan (MIP) by advising andntoring local counterpart(s) in a structured
manner;

To support the Mission's efforts in addressing aaastructural weaknesses in the performance and
accountability of respective counterparts/institn§ and to propose solutions for strengthening
same;

To provide analysis and recommendations to thd mmanterpart in the area of responsibility

To be embedded within the local institution, segupermitting;

To ensure timely reporting on activities within theld of responsibility as per planning documents,
in particular progress and/or lack of progress;

To collect and collate statistics about the worllfparformance of local counterparts;

To maintain necessary contacts and build relatipsshkith relevant local counterparts;

To ensure compliance with instruction/directiomfriission management;

To liaise closely with other Senior Advisers andvisédrs as appropriate;

To identify best practice and lessons learned withé field of responsibility;

To design and deliver training, as appropriate;

To undertake any other related tasks as requegtdeiChain of Command.

3. Mission Specific Tasks and Responsibilities:

To support the Chief Regional Advisor North in tbelivery of the relevant elements of the
Belgrade/Pristina Dialogue through the MMA of th® Regional Commanders and their Regional
Teams in Mitrovica;

To deputise for the Chief Regional Advisor Nortttheir absence;

To operationalise — within his/her field of respibilgy — the Mission mandate and tasks as set out
in the planning documents and the Mission Implesmtgort Plan (MIP) in the area of monitoring,
mentoring and advising (MMA);

To contribute to the implementation of the Missmpolicies by assertive MMA in the field of
serious organised crime, potential political inteehce and corruption, human rights and gender,
etc.;

To guide and advise on the establishment of negessalicies, directives, documentation,
administrative and operational requirements atrédgtonal level and in compliance with relevant
legislation and in line with the Mission mandate gmiorities;
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» To provide technical, tactical and constructive ieehin mentoring and monitoring the Regional
Commander regarding planning for police operatiamsl, in case of need, correct improper
decisions in line with the Mission mandate and niti&s;

* To liaise with relevant international stakeholdepgrating into the Region at the appropriate level;

» To coordinate and monitor the implementation ofghegrams and projects run in the region.

4. Essential Qualifications and Experience

» Successful completion of university studies of east 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of ttirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baclse@egree. The qualification should be in any
of the fields Social Sciences, Political Scien@assiness Administration, Programme Management,
or other related field OR police or military equimat education; AND

« A minimum of 7 years of relevant professional eigere, after having fulfilled the educational
requirement, out of which at least 3 years at mamagt level,

*  Senior Law Enforcement Officer;

e  Driving license of category C;

»  Staff member is expected, subject to national daeeave in the north.

« Authorised to carry and issued a personal weapon.

ol

. Essential Knowledge, Skills and Abilities:
Strong knowledge and understanding of Intelligdnead Policing;
Knowledge of and experience in project management;
Ability to perform under stress and in difficulrcimstances.

o

. Desirable Qualifications and Experience:
International experience, particularly in crisiseas with multi-national and international
organisations.

7. Desirable Knowledge, Skills and Abilities:
N/A
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Position: Employment Regime

Chief of Close Protection Unit Seconded

Ref. Number: Location: Availability:

EK 30324 Western Balkans Region | January 2018

Confirmed Vacancies: 0 (Kosovo)

Pending Vacancies: 1

Division/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Security and Safety Department EU SECRET States:

(SSD)/ Close Protection Unit No

1. Reporting Line:
The Chief of the Close Protection Unit (SSD) repdd the Deputy Senior Mission Security Officer
(DSMSO).

2. Main Tasks and Responsibilities:

* To be responsible for planning and execution Cls#ection Unit (CPU) operations, in line with
the CPU policy stated in the OPLAN;

» To carry out daily administration and operationahnping for the CPU,;

e To assist in the oversight of all CPU staff, pranglinstructions, support and assistance as redjuire

» To develop Mission CPU policies and procedures imguthey are followed and updated or
amended when necessary;

 To provide comprehensive procedural documents wépect to CPU activities and a clear
understanding of the legal framewaork of the CPUagyol

» To oversee the preparation and conduct of the @Rlding programme, including training in
firearms;

e To provide personal security advice to members@frganisation;

» To participate in Mission staff's personal securitgining needs assessment and to ensure
development and delivery of necessary training;

« To maintain a high operational effectiveness angipgent husbandry of all associated equipment
under their control;

» To develop as necessary professional contactsthéttiocal police, military and security managers
of other international organisations;

» To liaise with civilian and military organisatiorisr an assessment of current and possible future
threats;

» To participate in SSD threat assessments to eagym@priate security measures are put in place, in
timely and effective manner;

* To undertake any other related tasks as requegtdteliDSMSO.

3. Mission Specific Tasks and Responsibilities:

e To manage the Mission's close protection needsgards the HoM, visiting VIPs or those of
EULEX KOSOVO Mission staff at risk, in line with &blished procedures;

» To ensure Armed Close Protection to the HoM, vigitVIPs or those of EULEX KOSOVO Mission
staff at risk;

e To coordinate VIP visits with all relevant securdtgencies;

»  Staff member might be expected to live in the north
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4. Essential Qualifications and Experience:

Successful completion of university studies of @ast 3 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tleecond cycle under the framework of
gualifications of the European Higher Education &re.g. Bachelor's Degree. The qualification
should be in any of the fields of Police Scienddsitary Sciences, Social Sciences or Security OR
equivalent and attested police or/and military edion OR a Civilian Security Organization with
specialized training on field operations, forcetpation and/or security AND

A minimum of 5 years of relevant professional eigace, in the military, police or security field,
after having fulfilled the education requirements;

A minimum 3 years of progressively responsible @ssfonal experience at management level in the
Field of Close Protection in the civilian secusgctor or in the military/police;

Experience in safety and security and in the dgramt of relevant policies and procedures.
Authorised to carry and issued a personal weapon;

Driving license of category C;

Trained and certified in advanced close protedimhniques (theory and practice);

Trained in basic life support (medical training);

Advanced driving training (defensive driving).

5. Essential Knowledge, Skills and Abilities:

Very good interpersonal and communication skiltshbwritten and oral;

Demonstrated ability in providing effective opeoaidl planning for a CPU;

Demonstrated ability to contribute creatively toe thilevelopment of security strategies and
procedures;

Ability to operate a variety of communication syste

6. Desirable Qualifications and Experience:

International experience, particularly in crisiseas with multi-national and international
organisations.

7. Desirable Knowledge, Skills and Abilities:

Ability to perform under stress and in difficulrciimstances.
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Position:
Legal Officer (Secretariat of th
Human Rights Review Panel)

Employment Regime:
Seconded

Ref. number:

EK 30342

Confirmed Vacancies: 1
Pending Vacancies: 0

Location:
Western Balkans Region
(Kosovo)

Availability:
ASAP

Component/Department/Unit:
Human Rights and Legal Office

Security Clearance Level:
EU SECRET or equivalent

Open to Contributing Third
States:

Yes

1. Reporting Line:
The Legal Officer reports to the Senior Legal Gifiof the Human Rights Review Panel.

2. Main Tasks and Responsibilities:

To conduct legal research regarding internationatdm rights law and human rights issues;

To research and advise the HRRP members on thieagpl law and the international human rights
instruments and principles relevant to complaimtden review;

To provide support to the HRRP during the review daliberations of recommendations;

To review, analyse and advise on all documentsaeateto complaints under review;

To draft legal opinions, reports, briefing notes ather legal documents;

To draft findings and recommendations for the HR&Psubmission to the Head of Mission;

To undertake any other tasks as required by the Manager.

3. Mission Specific Tasks and Responsibilities:

N/A

4. Essential and Qualifications Experience:

Successful completion of university studies of aast 3 years attested by a diploma OR a
gualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tfirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Bacle@egree; The qualification should be in the
field of Law or Public Administration; AND

A minimum of 5 years of relevant professional eipace, after having fulfilled the education
requirements;

Experience in working with the judiciary and/or lamforcement agencies from a human rights
perspective.

5. Essential Knowledge, Skills and Abilities:

Excellent knowledge of international and regionalman rights instruments and institutional
mandates such as the European Convention for titedfion of Human Rights and Fundamental
Freedoms, EU policies, legislation, guidelines hadt practices applicable in the human rights and
rule of law sector;

Excellent analytical, research and legal draftikijss

6. Desirable Qualifications and Experience:

Experience in case work/processing and complaensiling.

7. Desirable Knowledge, Skills and Abilities:

Substantial knowledge of the functioning of the EU.
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Position: Employment Regime: Post Category:

Verification Officer Seconded/Contracted Mission Support - Management
Level (MSML)

Ref. number: L ocation: Availabilit y:

EK 30022 Western Balkans Region ASAP

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0
Component/Department/Unit: Security Clearance Level: | Open to Contributing Third
Head of Mission Office EU CONFIDENTIAL States:

No

1. Reporting Line:
The Verification Officer reports to the Head of Kisn (HoM).

2. Main Tasks and Responsibilities:

* To perform, in coordination with the Finance Unitdaother Units/Offices of the Mission, ex-ante
checks put in place by the Authorising Officer;

* To ensure that each expense is in line with catefi eligibility as well as with the requirements
referred to in the applicable regulations, for eglarthe Financial Regulations, Guide to Missions,
European Commission’s Communication related toetimployment of international and local staff
etc;

* To verify, in accordance with the provisions of #sepost regimen, that the Mission procurement
procedures are conducted in line with the rulethefPractical Guide to Contract Procedures for EC
External Actions;

* To define and implement, with the aim of informipigpject managers and task officers from various
areas of the Mission, a regular training schedualéhe authorising and validation process;

* To undertake any other related tasks as requegtiitebmanagement.

3. Mission Specific Tasks and Responsibilities:
N/A

4. Essential Qualifications and Experience:

e Successful completion of university studies of east 3 years attested by a diploma OR a
qualification at the level in the National Qualdtons Framework which is equivalent to level 6 in
the European Qualifications Framework OR a qualiftn of the first cycle under the framework of
qualifications of the European Higher EducationaAeeg. Bachelor's degree; The qualification must
be in at least one of the following fields of exjsa: Law, Audit, Economics, Finance, Accounting
or Banking and Insurance; AND

* A minimum of 5 years of relevant professional exgee, after having fulfilled the educational
requirements.

5. Essential Knowledge, Skills and Abilities:
* Excellent analytical, research and problem-solgkigs;
*  Ability to operate spread sheets, or PC-based liudgeounting or human resource systems.

6. Desirable Qualifications and Experience:
*  Experience in strategic management and/or publirdtration.
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7. Desirable Knowledge, Skills and Abilities:

Good knowledge and/or in strategic management apdialic administration.

49



Position: Employment Regime Post Category: L
EU Office for Criminal Intelligence | Seconded/Contracted Mission Support - Managemen
Analyst Level (MSML)

Ref. Number: Location: Availability:

EK 30123 Western Balkans Region | ASAP

Confirmed Vacancies: 2 (Kosovo)

Pending Vacancies: 0

Division/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Executive Division/ Executive EU SECRET States:

Criminal Investigations Department No

EU Office for Criminal

Intelligence/Analytical and Technical

Office

1. Reporting Line:
The EU Office for Criminal Intelligence Analyseports to the Chief of EU Office for Criminal
Intelligence (EUOCI).

2. Main Tasks and Responsibilities:

w

N

To contribute on the operational level and in hes/Feld of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN andssion Implementation Plan (MIP) in the

area of the Mission executive mandate;

To establish links between criminals and theirvétitis, identify organised criminal networks, their
modus operandi as well as weaknesses that carplmted by law enforcement;

To conduct telephone and financial data analysisasssary;

To maintain an overview of individual operationsdagive direction for on-going intelligence

collection through the development of Intelliger@ellection Plans and the tasking of Intelligence
Officers;

To present results of analysis in the most appatgfiormat giving recommendations for action — in
particular through the production of target paclader dissemination to operational law
enforcement teams;

To assist in the development of best practiceshi®thandling and use of intelligence both withia th

office and with stakeholders;

To ensure timely and accurate reporting and inftionglow as per planning documents, including
the MIP and other reports of the Mission;

To undertake any other related tasks as requegtdteiChief of EUOCI.

. Mission Specific Tasks and Responsibilities:

To collate, analyse and develop intelligence frowaaety of sources relating to organised criminal
groups impacting Kosovo;

To produce as necessary, strategic assessmemdéadten give an overview of organised criminality
within Kosovo and to inform policy level decisioraking processes.

. Essential Qualifications and Experience:

Successful completion of university studies of aast 3 years attested by a diploma OR a
gualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tfirst cycle under the framework of qualifications

of the European Higher Education Area, e.g. Baclse®@egree. The qualification should be in any
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of the following fields of expertise: Law Intelligee, Criminology, Social Sciences, Mathematics or
other related university studies OR equivalentaitested police or/and military education; AND

A minimum of 8 years of relevant professional eigee in International Police Cooperation, after
having fulfilled the education requirements;

Extensive and progressive professional experiemggélligence issues and/or complex data.

. Essential Knowledge, Skills and Abilities:
Ability to acquire useful information from a vanedf sources and good writing skills for drafting
accurate reports;
Working knowledge of i2 products (ibase and anatggebook);
Comprehensive knowledge of analytical techniques;
Sound understanding of intelligence processes, thotftal and strategic.

. Desirable Qualifications and Experience:
International experience, particularly in crisiseas with multi-national and international
organisations;
Experience in criminal intelligence.

. Desirable Knowledge, Skills and Abilities:
Knowledge of Albanian and/or Serbian language;
Very good interpersonal and communication skiltshbwritten and oral;
Ability to perform under stress and in difficulrcimstances.
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Position: Employment Regime: Post Category:
IT Forensics Officer Seconded/Contracted Mission Support Staff —
Management Level

Ref. number: Location: Availability:

EK 30139 Western Balkans Region ASAP

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Security Clearance Level: | Open to contributing third
Executive Division / Executive Criminal EU SECRET States:

Investigations Department / Organised No

Crime Investigation Unit

1. Reporting Line:
The IT Forensics Officer reports to the Chief ofj@mised Crime Investigation Unit.

2. Main Tasks and Responsibilities:

» To contribute on the operational level and in ties/field of expertise, to the Mission’s mandate
implementation in line with the CONOPS, OPLAN ands$ion Implementation Plan (MIP) in the
area of the Mission’s executive mandate;

» To examine computers, digital storage and mobitaph;

e To ensure evidence search, forensically examinegesul/er data, and make reports and presentations
in a way that can be used as evidence in an ima&tn;

» To be present during operational searches and/¢osgiecialist advice to investigators in the recpve
of IT equipment and/or data at the scene of a bearc

» To work alongside and support investigators aseaiafist forensics investigator;

» To ensure timely and accurate reporting and inftionaflow as per planning documents, including
the MIP and other reports of the Mission;

» To provide service and maintenance to IT-forensgqrapment;

» To undertake any other related tasks as requegtdtiChief of Organised Crime Investigation Unit.

w

. Mission Specific Tasks and Responsibilities:
To ensure compliance with established policies @odedures, including applicable laws in Kosovo
and Internationally accepted human rights stangandthe forensic examination of IT and related
equipment;

4. Essential Qualifications and Experience:

» Successful completion of university studies of east 3 years attested by a diploma OR a
gualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tfirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Baalseldegree. The qualification should be in any of
the following fields of expertise: IT, Forensicslelecommunications or other related university
studies OR equivalent and attested police or/atithnyieducation; AND

« A minimum of 5 years of relevant professional exgace as an IT forensic expert, after having
fulfilled the education requirements;

e Successful completion of a computer forensic trajntourse from an professional and accredited
institution or agency (EU recognised);

» Extensive and progressive experience in IT-forensiecd with a background in Law Enforcement
agencies;

52



ol

o

\‘

Experience in working with forensic tools such 4RY or Cellebrite for extracting information from
mobile telephones;
Authorized to carry and issued a personal weapon.

. Essential Knowledge, Skills and Abilities:
Comprehensive knowledge and evidenced experienassiofy common forensic software such as
Encase or FTK;
Sufficient knowledge in maintenance of computeis m@tworking.

. Desirable Qualifications and Experience:
Certification as a digital forensic examiner (CF@EFE, CCE, ...);
International experience, particularly in crisiseas with multi-national and international
organisations;
Previous international policing experience in Miss.

. Desirable Knowledge, Skills and Abilities:
Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Ability to perform under stress and in difficulrciimstances;
Excellent interpersonal and communication skiltthbwritten and oral.
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Position Name: Employment Regime: P(_)st_Category: _
C . . , Seconded/Contracted Mission Support - Assistant
orrectional Mobile Monitor
Level (MSAL)
Ref. Number: Location: Availability:
EK 30207 Western Balkans Region | ASAP
Confirmed Vacancies: 1 (Kosovo)
Pending Vacancies: 0
Division/Department/Unit: Security Clearance Leve: | Open to Contributing Third
Strengthening Division/ No Personnel Security States:
Correctional Unit Clearance is needed Yes

1. Reporting Line:
The Correctional Mobile Monitor reports to the Ghrrectional Unit.

2
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. Main Tasks and Responsibilities:

To conduct specific thematic inspections and peréorce assessment tasks in support of the
Mission’s efforts to address areas of structuraknesses of local counterparts;

To contribute to the implementation of the Missopolicies by identifying and analysing potential
political interference and corruption, accountailnuman rights and gender issues, etc.;

To report without delay to Chief Correctional Uniticluding recommendations on how to address
the situation, in case of non-compliance;

To ensure timely and accurate reporting and inftondlow as per planning documents, including
the MIP and other reports of the mission;

To coordinate, at the operational level, with otheits and departments as appropriate;

To undertake any other related tasks as requegtdeeChief Correctional Unit.

. Mission Specific Tasks and Responsibilities:

To contribute on the operational level and in hes/field of expertise, to the Mission mandate
implementation in line with the CONOPS, OPLAN ands&ion Implementation Plan (MIP) in the
area of monitoring, mentoring and advising (MMA)d¢wo Correctional Services (KCS) as part of a
Mobile Team covering all of Kosovo;

To advise and mentor local counterparts, as regyiie a structured manner in line with the
Mission’s planning documents; in particular, to iadvKCS management in matters regarding
internal/external security, daily operations anchagement; to advise on the treatment of prisoners
to comply with European Best Practices and HumghtRistandards; etc.;

To assess local counterparts’ compliance with uigsitbns given by the relevant hierarchy and assess
compliance on lower levels of respective localitoibns with EULEX KOSOVO advice given at
HQ level;

To collect and collate “on the spot” performancatistics that relate to Kosovo's correctional
services system, as part of the Mission’s benchimguprocesses covering all of Kosovo;

Readiness to travel.

. Essential Qualifications and Experience:

Successful completion of the secondary educatidested by a diploma, complemented with
relevant professional training; AND

A minimum of 5 years of relevant professional eigrere in Correctional Services, after having
fulfilled the education requirements and the refgyaofessional training.

5. Essential Knowledge, Skills and Abilities:

Excellent interpersonal and communication skiltsthbwritten and oral;
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Strong team player with drive and the ability fondvative thinking and problem-solving;

Ability to acquire, analyse and manage informafimm a variety of sources.

. Desirable Qualifications and Experience:
International experience, particularly in crisiseas with multi-national and
organisations.

. Desirable Knowledge, Skills and Abilities:
Substantial knowledge of the functioning of the &hdl in particular CSDP Missions;
Knowledge of Albanian and/or Serbian language;
Ability to perform under stress and in difficulrciimstances.

international
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Employment Regime;

Post Category:Mission

Posﬂmn: Seconded/Contracted Support Staff — Management
International Doctor Level

Ref. Number: Location: Availability:

EK 30258 Western Balkans Region | September 2017

Confirmed Vacancies: 0
Pending Vacancies: 1

(Kosovo)

Division/Department/Unit:
Mission Support Department/
Medical Unit

Security Clearance Leve:
No Personnel Security
Clearance is needed

Open to Contributing Third
States:
Yes

1. Reporting Line:
The International Doctor reports to the Chief ofdidal Unit.

2. Main Tasks and Responsibilities:

To establish diagnoses and decide on the medicadgeanent of patients;

To work in the Out-patient Clinic, In-patient Fdisi] Emergency Room and the Ambulance
Emergency Medical Services;

To respond to emergency calls and provide adedrestnent to the patient;

To prepare patients for interventions and escdiépis to other medical facilities as required;

To stay on call as required and perform shift duitreluding nights and week-ends;

To discuss complex cases with the Chief of Medidait, and assist in collecting information to
substantiate/justify medical evacuations;

To assist the Chief of Medical Unit in monitorirfietepidemiological and overall medical situation
in the area of operation, promoting and implemenfineventive medical and occupational health
measures, including hygiene medical campaigns ezmhmmendations for immunizations;

To assist the Chief of Medical Unit in research andreys on identified medical topics, as required;
To refer staff to outside specialists as necesmaayfollow-up with such cases;

To participate in addressing work environment acclipational health issues;

To keep detailed statistics and report updatesedhief of Medical Unit;

To undertake any other related tasks as requegtdteiChief Medical Unit.

3. Mission Specific Tasks and Responsibilities:

As part of the medical team of EULEX KOSOVO, tofpen medical examinations and routine check-
ups of EULEX KOSOVO Mission members;

To lead, advise and supervise local EULEX KOSOV@as GP’s in regular out-patient clinical duties
and in collaboration with them to provide qualiggared general practice;

To co-operate closely with medical staff of otheteinational organisations working in the EULEX
KOSOVO Mission area to exchange information orbidss of pertinent technical arrangements;

To communicate with and update the Chief of Medldalt on any issue required in the EULEX
KOSOVO medical facilities;

To maintain patient’'s records as per the officitlILEX KOSOVO procedures and instructions, and
exercise confidentiality;

To provide hands-on training to the local EULEX K80 doctors and staff in her/his area of expertise.

4. Essential Qualifications and Experience:

Successful completion of university studies of @ast 5 years attested by a diploma OR a
qualification in the National Qualifications Framank which is equivalent to level 7 in the European
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Qualifications Framework OR a qualification of tleecond cycle under the framework of
qualifications of the European Higher Educationdre.g. Master's Degree; The qualification should
be as General Medicine Practitioner; AND a diplomamedical specialization obtained after the
above mentioned qualification, in the field of GealePractice/Family Medicine and/or other
relevant clinical specialties; AND

A minimum of 5 years of relevant professional eigrece, after having fulfilled the educational
requirements;

At least 5 years of progressive clinical experieincthe field of General Practice and/or othervate
clinical specialty.

. Essential Knowledge, Skills and Abilities:
Advanced Emergency Medicine training EU recoghiteg. ALS certificate, PHTLS certificate);
Excellent interpersonal, communication, leadergbging the leader of a medical team) and team-
working skills;
Cognitive skills of decision making, situation aeaess and task management;
Fluency in English language, both written and oral.

. Desirable Qualifications and Experience:
International experience, particularly in crisisas with multi-national and international organise;
Teaching experience as instructor in the field eflital training (e.g. ERC certificates as BLS/ALS
instructor);
Experience in pre-hospital and in-hospital Emergéviedical Service;
Experience in Ultrasound Examination (i.e. abdahiys, FAST, etc.).

. Desirable Knowledge, Skills and Abilities:
Ability and willingness to work with people withflirent cultural and religious background and dieer
political views while maintaining impartiality arabjectivity;
Substantial knowledge of the functioning of the &idl in particular CSDP Missions;
Good understanding of the political, cultural aedwsity situation of the Balkans, in particular kdes.
Ability to perform under stress and in difficult@imstances, attention to details, solid work sthic
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Position: Employment Regme: Post Category:

Close Protection Operator Seconded/Contracted Mission Support Staff —
Assistant Level (MSAL)

Ref. Number: Location: Availability:

EK 30326 Western Balkans Region | 1 in October 2017

Confirmed Vacancies: 5 (Kosovo) 1 in November 2017

Pending Vacancies: 0 3 in December 2017

Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third

Security and Safety Department/ | EU SECRET States:

Close Protection Unit No

1. Reporting Line:
The Close Protection Operator reports to the Gifi€flose Protection Unit.

2
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. Main Tasks and Responsibilities:

To be responsible for execution of Close Protedfief) operations;

To provide personal security advice to members@frganisation;

To assist in identifying staff's personal secutitgining needs and to assist in developing and
delivering necessary training;

To carry out daily administration and operationahping for daily C/P activities;

To provide comprehensive procedural documents rgigpect to C/P activities;

To maintain a high operational effectiveness andipggent husbandry of all associated equipment
under Close Protection Unit control;

To assist in coordination of VIP visits with allegant security agencies;

To develop professional contacts with the localigegl military and security managers of other
international organisations;

To liaise as necessary with civilian and militamganisations for an assessment of current and
possible future threats;

To aid in the development of Mission C/P policiesl orocedures ensuring they are followed and
updated or amended when necessary;

To participate in SSD threat assessments to eagym®priate security measures are put in place, in
a timely and effective manner;

To undertake any other related tasks as requegtdaeiChief of Close Protection Unit.

. Mission Specific Tasks and Responsibilities:

To conduct armed close protection of the Head ofshdn, visiting VIP or EULEX KOSOVO
Mission staff at risk;

Staff member might be expected to live in the rorth

Authorised to carry and issued a personal weapon.

. Essential Qualifications and Experience:

Successful completion of the secondary educatimsted by a diploma, complemented by Police or
Military training AND

A minimum of 5 years of relevant professional eigrare, in the military, police or security field,
after having fulfilled the education requirements;

At least 2 years of experience in close protection;

Driving license of category C;

Trained and certified in close protection techngj(tbeory and practice);

Trained in basic life support (medical training);
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Advanced driving training (defensive driving).

. Essential Knowledge, Skills and Abilities:
Demonstrated ability in providing effective opeoaidl planning for a Close Protection Team;

Demonstrated ability to contribute creatively toe thlevelopment of security strategies and
procedures;

Ability to perform under stress and in difficulrciimstances;
Ability to operate a variety of communication syste

. Desirable Qualifications and Experience:
Trained and certified as a shooting instructor
Operational experience as a Medic

. Desirable Knowledge, Skills and Abilities:
N/A
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Position: Employment Regime Post Categor

Mission Security Officer Seconded / Contracted Mission Support - Assistant
Level (MSAL)

Ref. Number: Location: Availability:

EK 30329 Western Balkans Region | November 2017

Confirmed Vacancies: 1 (Kosovo)

Pending Vacancies: 0

Component/Department/Unit: Security Clearance Leve: | Open to Contributing Third

Security and Safety Department/ | EU SECRET States:

Mission Security/Close Protection No

Unit/ Mission Security Officer Team

1. Reporting Line:
The Mission Security OfficefMSO) reports to the Team Leader /Mission Sec@itfjcer Team.

2. Main Tasks and Responsibilities:
In line with the EU's Policy of EU staff deployedtside the EU in an operational capacity undereTitl
V of the Treaty on European Union:
» To ensure security surveys of Mission member’'sqrakprotective security requirements, transport
security, residential and office security as appeig;
» To ensure that all security and communicationsggait is kept in a state of operational readiness;
e To conduct regular security drills, communicatieats and evacuation exercises;
» To provide briefings and presentations on mattdfscting the security and safety of Mission
members and to ensure all staff is properly prepmeemergencies;
 To liaise as directed and co-operate closely wittional law enforcement agencies, International
Organisations, NGOs, other EU bodies and diplomaficesentatives, in the field of security;
e To provide assistance and appropriate responsassidvi members and to ensure that all necessary
actions are taken, particularly in emergency cases;
e Totravel to high risk areas and to conduct segdiities;
* To undertake any other related tasks as requegttbileam Leader/ Mission Security Officer

w

. Mission Specific Tasks and Responsibilities:
To implement the EULEX KOSOVO security plan;
Staff member might be expected to live in the north

4. Essential Qualifications and Experience:

A level of secondary education attested by a diploamd relevant specialised trainings OR

equivalent and attested police or/and military @Raation at a civilian security organisation; AND

* A minimum of 4 years of relevant and full-time pee$ional experience out of which 1 year
experience of Field Security, after having fulfillthe education requirements;

» Authorised to carry and issued a personal weapsedbnded or be prepared to be trained in their
use if contracted;

»  Driving licence of Category C.
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. Essential Knowledge, Skills and Abilities:
Analytical skills;
Demonstrated ability and experience to contributeatively to the development of security
strategies and procedures;
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Excellent organisational, planning, and time-manage skills.

6. Desirable Qualifications and Experience:

Previous work experience in the region;
Successful completion of the EU Mission Securitfic@fs Certification Course or equivalent.

7. Desirable Knowledge, Skills and Abilities:

Excellent knowledge of the Mission area and potétiireats.
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Position: Employment Regime Post Category:
Legal / Administrative Officer Seconded/Contracted Mission Support - Management
(temporary position) Level (MSML)
Ref. Number: Location: Availability:
EK 30401 Western Balkans Region| ASAP
Confirmed Vacancies: 0 (Kosovo)
Pending Vacancies: 4
Component/Department/Uni: Security Clearance Open to Contributing Third
Executive Division Level: States:
No Personnel Security | Yes
Clearance is needed

1. Reporting Line:

The Legal /Administrative Officer reports to the ddleof Executive Division (HoED), Deputy Head of
Executive Division (Chief EULEX KOSOVO Prosecutan Deputy Head of Executive Division (Head
of Executive Police).

2. Main Tasks and Responsibilities:
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To analyse complex cases and materials, identifyifstant legal and factual issues and recommend
solutions, draft the necessary documents as weltgamnize of the case files;

To receive, prepare and disseminate documentatidaiping to the tasks as mentioned above;

To coordinate and supervise other staff membersh sas administrative assistants, language
assistants and interpreters/translators in reldatidhe tasks as mentioned above;

To undertake any other related tasks as requegtdtelHead of Executive Division, Chief EULEX
KOSOVO Prosecutor and Head of Executive Police.

. Mission Specific Tasks and Responsibilities:

To support and assist the Head of Executive Dikischief EULEX KOSOVO Prosecutor or Head
of Executive Police in operationalizing the Misseomandate and tasks as set out in the planning
documents and the Mission Implementation Plan (NitiRhe area of the Mission’s executive tasks,
in particular in the legal and administrative tagiertaining to the preparation of police and
prosecution criminal files for possible transfethe competent Kosovo authorities;

To assist the Head of Executive Division, Chief EX.KOSOVO Prosecutor or Head of Executive
Police with legal assessment and evaluation of eewid, review, analyse and advise on all
police/investigation documents and case files;

To liaise with the different organisational unitsthin the Executive Division such as Police,
Prosecutors, Judges;

To liaise, as appropriate with external stakehaldierparticular with UNMIK.

. Essential Qualifications and Experience:

Successful completion of university studies of east 3 years attested by a diploma OR a
gualification in the National Qualifications Framank which is equivalent to level 6 in the European
Qualifications Framework OR a qualification of tlirst cycle under the framework of qualifications
of the European Higher Education Area, e.g. Bacle@egree; The qualification should be in the
field of Law or Law Enforcement; AND

After having fulfilled the education requirementsminimum of 3 years of relevant professional
experience;
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5. Essential Knowledge, Skills and Abilities:

o

Excellent interpersonal and communication skillthbaritten an oral;
Ability to perform under stress and in difficulrciimstances;

. Desirable Qualifications and Experience:
Completion of Hostile Environment Awareness Tragn{RIEAT/HEST) or equivalent;
International experience, particularly in crisisas with international organisations.

. Desirable Knowledge, Skills and Abilities:
N/A
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